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Bai 6: THUC HANH THAO TAC VOI TEP VA THU MUC

1. Néu cac buée tao thw muc ma em biét?

Cl:

- Chon vi tri tao thur muc.
- Vao dai 1énh Home chon New Folder ==

- C2:
- Chon vi tri tao thur muc.
- Click chugt phai chon New chon Folder
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L¥es  Bai 6: THUC HANH THAO TAC VOI TEP VA THU MUC

' .’*’5‘

% Bai 1: Tao thu muc méi tén 14 Thumucmoi trén nén man
hinh Desktop va Thumuctam nam trong thw muc Documents

Phiéu hoc tip 1: Tao mdt thw muc nam trong Thumucmoi.
Dat tén thw muc ¢6 chira 1 trong cac dau >, <, ;, %,/ \, |, ?, *.
Duwa ra nhan xét cua em.

Nhan xét: Tén thu muc, tén tép khong dwoc chira 1 so ki tu ‘ﬁ
dac biétsau: >, <, ;,“, [\, |, 2, *.
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Bai 6: THUC HANH THAO TAC VOI TEP VA THU MUC

2.5a0 chép tép, thue muc

Phiéu hoc tap 2: Sdp xép cac thao tac sau theo ding trinh tw

dé co cac buwée sao chép tép, thu muc ding.

a. Chon vi tri cdn 5ao0 chép tép hodc thw muc dén

b. Chon tép hodc thw muc can 5ao chép

C. Nhéan chon lénh Paste trén ddi lénh Home (hodc nhan to
hop phim Ctrl + V)

d. Nhan chon lénh Copy trén ddi lénh Home (hodc nhan tog
hop phim Ctrl + C)

.
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S Bai 6: THU'C HANH THAO TAC VOI TEP VA THU MUC

2.5a0 chép tép, thue muc

Cac budc sao chép tép, thu muc

1. Chon tép hodc thw muc can 5a0 chép
2. Nhin chon lénh Copy trén ddi lénh Home (hodc nhén té
hop phim Ctrl + C)

3. Chon vi tri cdn a0 chép tép hodc thw muc dén

4. Nhédn chon lénh Paste trén ddi lénh Home (hodc nhan to
hop phim Ctrl + V)
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m‘ﬁ:&*‘ Bai 6: THU'C HANH THAO TAC VOI TEP VA THU MUC
i

i‘g 3.Di chuyén tép, thu muc

T Tuong tu thao tac sao chép, dé di chuyén tép hoic thu muc em

st dung I€nh nao trén dai 1énh Home?

Cac buéc di chuyén tép, thw muc

1. Chon tép hodc thw muc can di chuyén

2. Nhin chon lénh Cut trén ddi lénh Home (hodc nhdn t6 hop
phim Ctrl + X)

3. Chon vi tri cdn di chuyén tép hodc thw muc dén .
4. Nhéin chon Iénh Paste trén ddai lénh Home (hodc nhén to §&

@hgp phim Ctrl + V) -
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ple 5L BTy Bai 6: THU'C HANH THAO TAC VOI TEP VA THU MUC

€

L / -
% 3.Di chuyén tép, thu muc

Nhiém vu 1: Di chuyén cdc tép dang cé trong thw muc
Documents\Thumuctam sang Thumucmoi #rén man hinh nén.
Nhiém vu 2: Di chuyén Thumucmoi thanh thw muc con ciia

thw muc Documents.
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mmw Bai 6: THU'C HANH THAO TAC VOI TEP VA THU MUC
i 1
k

“ 4.Doi tén tép, doi tén thu muc

Nhiém vu 1. Doi tén vai tép dang c6 trong thw muc

Documents\Thumucmoi, thém vao cudi tén “ tam” hodc tén
mdi khdc tuy y. Chit y khéng thay doi phan duéi mé rong.

Nhiém vu 2: Déi tén thw muc Thumucmoi thanh Thumucxoa.
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oL e Bai 6: THUC HANH THAO TAC VOI TEP VA THU MUC

Bai 5: Xoa tép, x0a thu muc
? Em c6 thé st dung 1énh nao dé xoa teép hoac thu muc trén dai

1énh Home?

- Sir dung 1énh Delete trén dai 1énh Home dé x6a tép hodc thu muc.
- Ngoai ra, c6 thé sir dung:
+ Nut Delete trén ban phim dé xo6a tép hay thu muc.

+ Chon tép hay thu muc can xda nhay phai chudt chon Delete

@
/8/2023




oL e Bai 6: THUC HANH THAO TAC VOI TEP VA THU MUC

% 5.Xéa tép, x6a thu muc

Nhiém vu 1. Xoa cdc tép trong Thumucxoa.
Nhiém vu 2: Xoa tit cd cdc thw muc viva tao ra trong bai thuc

hanh.
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ple 5L BTy Bai 6: THU'C HANH THAO TAC VOI TEP VA THU MUC
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5.Xo0a tép, xo0a thw muc

Tinh hudng: Lan thwe hién lai thao tic xéa tép ¢ nha, khéng may
ban x6a nham tép dir licu quan trong cua bo. Em c¢6 cach nao de
giup Lan lay lai tép dir lieu khong?

Néu em phat hién x6a nham tép hodc thw muc, hiy mé thung rac

(Recycle Bin), chon tép hodc thw muc can khoi phuc lai. Nhay phai
chuot chon Restore.
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